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Ministry of Colleges and Universities
Student Financial Assistance Branch

2023-24 OSAP for Part-Time Students  
Program Information Form 

Student information

Ontario Education Number (OEN), if assigned:

Student number at your postsecondary school:

First name:

Last name:

Instructions to student
You need this form completed by your school if you are studying at a school located outside Ontario.
Enter your information in the Student information section on pages 1 and 2. Then, give all pages of 
this form to an official at your school who is authorized to confirm your program details and costs. 
Authorized officials can include staff in the office of the Registrar, financial aid office or enrolment 
services. The school official will return the completed form to you.
Submit all pages of your completed form to the ministry for processing.

• You can upload your completed form online by logging into your OSAP account and using the
“Print or upload documents” button; or

• You can mail the completed form to: Student Financial Assistance Branch, Ministry of
Colleges and Universities, PO Box 4500, 189 Red River Road, 4th Floor, Thunder Bay,
Ontario, P7B 6G9.

Deadline 
The completed form must be received by the ministry no later than 40 days before the end of your 
study period.

Instructions to school official
This form is used to gather the student’s information for a part-time study period that starts anytime 
between August 1, 2023 and July 31, 2024 inclusive. Students who are taking between 20 to 59% of 
a full-time course load are considered to be studying on a part-time basis. The student doesn’t have 
to be registered or attending your school to complete this form.

Complete this form only if you are authorized to confirm the student’s program details and costs
(e.g., you work in the office of Registrar, financial aid office or enrolment services). Once you have 
provided the information requested and have signed the declaration, return the completed form to the 
student.
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2023-24 OSAP for Part-Time Students: Program Information Form

First name: Last name: Student number at your school:

Street number and name, rural route, or post office box:

Apartment:

City, town, or post office:

Province or state:

Postal code or zip code:

Street number and name, rural route, or post office box:

Area code and telephone number:

Country:

Student’s mailing address
Student information (continued)
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2023-24 OSAP for Part-Time Students: Program Information Form

Student’s 2023-24 program information
1. Is the program considered a residency or internship program?

Yes - program is not eligible for OSAP.  Stop here and return form to student. 

No - go to next question. 

2. For schools in Canada, is the student’s program approved for Canada Student Loan by the
province or territory the school is located in?

Yes - go to next question.               

No - program is not eligible for OSAP.  Stop here and return form to student.

First name: Last name: Student number at your school:

3. What is the name of the student’s program?

4. What is the start date of the student’s 2023-24 study period?
   Day Month Year

5. What is the end date of the student’s 2023-24 study period?
 Note: The end date cannot be more than 52 weeks from study period start date.

Day Month Year

% 

6. What is the total number of weeks in the student’s 2023-24 study period?
The number entered cannot exceed 52 weeks.  Do not include non-education related time, 
such as intersession or holiday breaks.

7. What percentage of a full course load will the student be taking?

8. Does the student’s program lead to a degree, diploma, or certificate issued by your
school?

No - student is not eligible for OSAP.  

Yes
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2023-24 OSAP for Part-Time Students: Program Information Form

9. How many courses is the student taking in-class?

10. How many courses is the student taking online, through correspondence or distance
education?

Student’s 2023-24 program information (continued)

First name: Last name: Student number at your school:

11. What is the student’s level of study?
Diploma

Certificate

Bachelor’s degree

Master’s degree

Doctoral degree

12. What is the faculty or division of the student’s program?

Administration/Business

Dentistry

Agriculture/Related sciences 

Engineering/Technology

Arts/Sciences

Health sciences 

Community service/Education

Law

Medicine

Theology

Trades

13. What are the tuition fees for the student’s 2023-24 study period?

$

Don’t include residence fees, book or equipment costs or computer purchase or rental costs.

Student’s Study Period Costs
Provide the costs for the student’s study period entered on this form. Enter all amounts in Canadian 
dollars only; don’t indicate cents.
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2023-24 OSAP for Part-Time Students: Program Information Form

15. What are the book and equipment costs for the student’s 2023-24 study period?                

$

Student’s 2023-24 program information (continued)

First name: Last name: Student number at your school:

Don’t include computer purchase or rental costs. 

14. What are the compulsory fees for the student’s 2023-24 study period?                

$

Don’t include residence fees, book or equipment costs or computer purchase or rental costs.

Institution stamp or seal:

School information

Street number and name, rural route, or post office box:

City, town, or post office:

Province or state:

Postal code or zip code:

Area code and telephone number:Country:

School name:

Note: if an institution stamp or seal cannot be provided on the form, please attach a letter on official 
school letterhead confirming why one was not provided.
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2023-24 OSAP for Part-Time Students: Program Information Form

Email address:

Official’s name: Official’s title:

Area code and telephone number:

Signature of school official: Date:
Day Month Year

First name: Last name: Student number at your school:

School declaration

I declare that the information provided on this form is complete and true and I am authorized to 
provide this information on behalf of the institution.

Note: if you are completing this form electronically, use the “Fill & Sign” feature or "Digital ID" in 
Adobe Reader or your PDF program to add your signature. 
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